Vacancy Announcement

DARE Network (Drug and Alcohol Recovery and Education) is a grassroots community run
organization that provides culturally appropriate, cross-cutting drug and alcohol addiction treatment
and prevention education to the displaced peoples of Myanmar on both sides of the Thai Myanmar
border. For more information, please visit to DARE Website link - www.darenetwork.com. DARE
Network is looking for a local person to take on the position of office Administrator in Mae Sariang
office.

Job Title/ position: Office Administrator
Work locations: DARE Network Office, Mae Sariang, Mae Hong Son province

Submit by email to: drugfree@darenetwork.com with cover letter and CV

Starting date: As soon as possible

Essential Qualifications/Skills:

1. Be familiar with the situation on the Thai/Myanmar Border and the Refugee Camps

2. Live in/near or be willing to relocate to Mae Sariang, Mae Hong Son province

3. Have fluently Thai language both spoken and written. |deally speak and write Karen or Burmese
and some spoken English.

4. Be willing to write simple reports and proposals to the Thai Government and to attend necessary
meetings with Thai Authorities. Prepare visa and work permit process as needed.

5. Work closely with other staff and support and share workloads with each other.

6. Ideally have a Thai ID or long-term immigration status in Thailand

7. Be ready to serve in the community. It is important to have purpose and a desire for meaning in this
job.

8. Proficiency in office software (Word, excel etc)

9. The ability to drive is an asset.


http://www.darenetwork.com/
mailto:drugfree@darenetwork.com
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